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Kind regards, Could you please send me the meeting notes? Dear Mr Price,

Alex
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Dear Mr Price,

| am writing to let you know that | will be unable to attend next Wednesday's book-club meeting. | have
an important exam the following morning, and | need to spend that evening revising at home. | am sorry

to miss the discussion because | have enjoyed the last few meetings.

Could you please send me the notes or a short summary after the meeting? In particular, | would like to
know which chapters the group discusses and whether a title is chosen for the following month. This
would help me stay connected with the club while | prepare for my exam.

I will read the meeting notes carefully and finish the current book before the next session. If there are
any questions for members to consider, | would be grateful if you could include them in your message.

Thank you for your help.

Kind regards,
Alex
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Write a letter to Ms Nouri about the repeated late-night noise. In your letter:

e explain the problem and when it happens
e describe how it affects you
e ask for a specific action

a2 a5y il 1 Lo g0 )3 1S Gy | WIS duw 2 Gliligy G 1> 4S5 ) gl Euwl 9 gl dalS 100 S
oS 03Liiul

G0 Sloyd farhadmirsaeedi.com



O/ F - Yl ) S (ouwydons dob

OS duulie WagS Zuwb b (Heisl
S 0305 e b 2yl fuwl Ms Nouri (505 sl 5adU Jaw ol

Dear Ms Nouri,

| am writing to report repeated late-night noise coming from the flat next to mine. Over the past two
weeks, loud music and conversations have continued after 11 p.m., usually until around 1 a.m. This has
happened on several weekdays as well as at weekends. | have not been able to predict which nights will
be affected.

The noise is making it difficult for me to sleep before work. | have tried using earplugs, but the sound is
still clear in my bedroom. As a result, | have been arriving at work tired and finding it hard to
concentrate during the day.

Could you please contact the resident and ask them to keep the noise down after 11 p.m.? If
possible, | would also appreciate it if you could let me know what further steps are available if the

problem continues.
Thank you for your help.

Kind regards,

[Your name]
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https://ielts.org/take-a-test/test-types/ielts-general-training-test/ielts-general-training-format-writing
https://farhadmirsaeedi.com/ielts-tutorials/writing/semi-formal-letter/

