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Write a letter to Sara. In your letter:

e tell her about your new job
e explain why you are pleased about it
e invite her to celebrate with you

Hi Sara,

I hope you are well. | have some good news at last: | started a new job this week at a small design
company near my flat. | will be working with a team that creates websites for local businesses, so the

work is close to what | wanted to do after university.

| am especially pleased because the office is only twenty minutes from home by bus. The people | met
on my first day were welcoming, and my manager has already given me a clear plan for the first month.
| know there will be a lot to learn, but | am looking forward to it.

Would you like to celebrate with me this Saturday? | thought we could have dinner at the café near the
park, then go for a walk if the weather is good. Please tell me whether the evening suits you.

Take care,
Alex
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Write a letter to Amir. In your letter:

¢ apologise for cancelling the visit
e explain why you cannot meet him this weekend
e suggest a new time to meet
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Hi Amir,

I am really sorry, but | need to cancel our plan for this weekend. | know you were going to take the train
on Saturday morning, and | was looking forward to showing you the new parts of the city. | hope you

have not made any arrangements that are difficult to change.

My aunt has been taken to hospital unexpectedly, and my parents have asked me to stay with them for
the next few days. She is receiving care now, but everyone is worried, so | do not feel | can leave them

alone. | wanted to tell you as soon as | knew rather than wait until the last minute.

Could we meet on the second weekend of next month instead? You could stay at my place from Friday
evening, and we could visit the old market and the museum on Saturday. Please let me know whether

those dates work for you.

Best wishes,
Alex
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